QUICK GUIDE

How to Print from MAC Computers.

On the File menu, click Print to access
the print driver, or use Command-P.

Print Screen

e Printer: From the Printer
pull down menu, select

the printer.
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Canon ImageRUNNER Advance: Mac Print Driver Settings

Ezan View Insert Formi
wBlank Document 3N

§

New from Template... 0XP
Open... %0

| OpenURL. o%0 &

Open Recent -

1 Ssave s |

Save As... oRS

| Save as Web Page.

Share >
Web Page Preview
Restrict Permissions >

Reduce File Size...

Page Setup...

Properties...

Print
Printer: = C5030 Dispatch d
Presets: Default Settings ﬁ
Copies & Pages ﬁ
Copies: | 1 - @ Collated
Pages: ° All
Current Page
From: |1
to: 1
Page Range
Enter page numbers andfor page
ranges separated by commas
le.g. 2, 5-8)
1of1
Show Quick Preview
Page Setup...
POF &4 Cancel | i

Presets: Save frequently used print settings as a preset so the
settings can be used again. To set a preset:

e Select all the settings to be saved as a preset.
e Click the Presets pull down menu and click Save Current

Settings as a preset.
e Enter a name for the preset.

o Choose whether to use the preset for only the currently

selected print or for all printers.

e Hold the Control key (NOT Command) and click the Print button

to save the preset.

Preset Name: Default Settings-1

Preset Available For: ° Only this printer
All printers

Cancel
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QUICK GUIDE

Drop Down Menu: The drop down menu lists
3 categories to set up printing parameters

Section 1: Gives the options from the
software applications.

Section 2: Gives the “print driver” options
from the software application.

Layout, Color Matching, Paper Handling,
Paper Source and Cover Page.
Descriptions will be covered in next
section.

Section 3: Uses settings that pertain to
the finished output.

Copies: Designates how many copies to
print or copy.

Pages: Allows the selection of which pages

to print:

e All: Prints the entire document.

e Current Page: Prints just the page
displayed on the screen.

e Selection: Allows the printing of
whatever material is selected within a
document.

e From —To: Allows the printing of
consecutive pages.

e Page Range: Allows the printing of a

range of pages as well and single pages
by entering the page numbers and/or
page ranges separated by commas.

Show Quick Preview: Displays a thumbnail
of print settings selected.

Page Setup: Allows setting for page
attributes, page size, Orientation and Scale.

Format For: Displays the selected
printer

Paper size: select from the drop-down
menu the paper’s size.

Orientation: Tells the copier which is the
top of the paper, long edge or short
edge.

Scale: The copier with shrink or enlarge
the copy to the designated percentage
entered here.

Printer: | Canon 5560 PS

Presets: | Black 1 sided

Printer:

Presets:

LOFFLER

Print

<> o]

+ Copies & Pages 3

Microsoft Word

Layout Z| @ Collated
Color Matching
Paper Handling
Paper Source
Cover Page

Al

Current Page

Finishing from: |1

Quality

Special Features
T

to: 1

» Page Range

Enter page numbers and/or page
ranges separated by commas
le.q. 2, 5-8)

Print

C5030 Dispatch

(o o)

Default Settings

Copies & Pages ﬂ

1of1

Show Quick Preview

Page Setup...

PDF a \ Cancel

Copies: |1 S| @ collated
Pages: OAII

Current Page

From: |1

to: |1

Page Range

Enter page numbers and/or page
ranges separated by commas
(e.g. 2, 5-8)

[
N\
Page Setup...
Page Setup
Page Attributes a

Format For: | C5030 Dispatch a
Canon iR-ADV C5030/5035

Paper Size: = Letter (Print Area-Large) B
8.50 by 11.00 inches

Orientation: ]i Ts

Scale: 100 %
: Cancel | L
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LOFFLER

e PDF: Accesses a menu to select various PDF tools. 2) | roF B3
o Open PDF in Preview: Opens the document in PDF to

Open PDF in Preview

View ' Save as PDF...
Save as PDF...: Allows saving any document as a PDF. Save as PostScript...
Save as PostScript...: Allows saving any document as Add PDF to iBooks
a PostScript file. Mail PDF

Save as Adobe PDF
Save PDF to Web Receipts Folder
Send PDF via Messages

o Fax PDF...: Allows faxing the PDF document to that is
set up to receive faxes.

Add PDF to iBooks: Allow importing PDFs into iBooks
Mail PDF: Allows emailing the PDF document.

Save as Adobe PDF: Allows saving the document in
the Adobe PDF format.

o Save PDF to Web Receipts Folder: Allows saving the
PDF to a Web Receipts folder.

o Send PDF via Messages: Allows sending the PDF via
Messages.

o Edit Menu: Allows customizing the PDF menu.

Edit Menu...
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Layout

Pages per Sheet: Designhates how
many images to print on a sheet. The
thumbnail displays the number and
order of the images.

Border: Allows adding a border to the
document.

Single Hairline
Single Thin Line

Double Hairline
Double Thin Line

Two-Sided: This area will be greyed out

due to choosing these options in
Section 3 for the specific Canon printer.

Flip horizontally: Allows rotation of the
images.

Color Matching

Color Sync:
In Printer:

Profile: Color profiles for the
Canon, some examples are
Canon EPColor Printer, and other
Profiles

?

Print

Printer: = C5030 Dispatch

Presets: Default Settings

LOFFLER

w0

Border: | None

Layout
Pages per Sheet:
1 2 3
Layout Direction:
4 5 6
7 89
Two-Sided:  Off

i
=
o m P

Flip horizontally

Canon Color Matching: Allows G Ea I

the Canon to automatically color
match.

enlarge the printed document.

Paper Handling:

Pages to Print: Allows printing of Odd
or Even pages only.

Page Order: Designates in what
order the pages will print, Normal or
Reverse.

Scale to fit paper size: Place a check
mark here to scale the content to fit on
a single sheet of paper.

Destination Paper Size: Identifies the
size of the paper to fit to scale.

Scale down only:

Paper Handling

Pages to Print:

Page Order:

Destination Paper Size:

All pages

Automatic

Scale to fit paper size

Suggested Paper: Letter (Print Arei Reverse

Scale to fit paper size

al

ColorSync Profiles:

ACES CG Linear (Academy Color Encoding System AP1)
Adobe RGB (1998)

Adobe RGB (1998)

Apple RGB

Canon EPColor Printer

Canon iPF680 Series Glossy Photo Paper 170gsm
Canon iPFE80 Series Glossy Photo Paper HG 170
Canon iPFE80 Series Glossy Photo Paper HG 255
Canon iPFE80 Series Photo Paper Plus Semi-Gloss

B v All pages
K« odd only
Even Only

BN automatic

MNormal

PRUSIIY SIEP® ¢ Suggested Paper: Letter (Print Area-Large)

40n 1 Postcard
8K
1117

b - 12x18

16K

—“

Argentina Letter
Argentina Oficio

YYYYYVYVYVYVYY

2/ [ ror id Cancel | (LA
Printer: | Canon 5560 PS <
Presets: = Default Settings <
Color Matching <
* ColorSync (' In printer
Profile: | Other Profiles... <
v Automatic
Canon EPColor Printer
Canon EPColor Printer
PDF v Canon EPColor Printer
Other Profiles... e Select ColorSync Profile
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Paper Source

e Auto: Lets the printer decide
from which drawer to pull
paper or designate which
drawer to pull paper from.

o Paper Type: The copier will
pull the correct paper type
regardless of the paper
source.

e Insert Sheets: Allows paper
to be inserted as the
document prints. Select from
Inserted Sheets, Chapter
Pages or Tab Paper.

Insert Sheets contd
To program insert sheets:

e Sheets to Insert: Select what
to insert.

e Paper Source: Select the
paper drawer that contains
the sheets wanted to use.

e Print On: Select whether to
print on the pages.

e Insert: Indicate where to
insert the pages. For
example, to insert a sheet as
page 3 and 12 enter 3,12.

e Then click Add.

Printer:

Presets:

LOFFLER

Print

Canen 5560 PS

Default Settings

¥ Auto

Paper Source B

Multi-purpose Tray
Drawer 1
Paper Source: Drawer 2
Auto
Paper Type: Auto
Settings../~ Paper Type Settings
Insert Sheets Display Paper Category: All B
Paper Type:
z i Name Category Basis Weight Ty
‘%; Front/Back Cover| |AELRECTREEE] Standard
Plain 2 (82 to 106 g/m2) Standard 93 g/m2 N¢
v Inserted Sheets Recycled (64 to 81 g/m2) Standard 64 g/m2 N
Color (84 to 81 g/m2) Standard 84 g/m2 N
Chapter Pages Pre-punched (75 to 81 gim2) Standard 78 g/m2 P
Tab Paper Bond (82 to 90 g/m2) Standard 85 g/m2 N
Heavy 1 (106 to 163 g/m2) Standard 146 g/m2 N
Heavy 2 (164 to 209 g/m2) Standard 186 g/m2 N
Heavy 3 (210 to 256 g/m2) Standard 233 g/m2 N
Transparency (151 to 209 g/m2) Standard 165 g/m2 N
) | ror @ Labels (151 to 209 g/m2) Standard 165 a/m2 N
\ Cancel
¥ Inserted Sheets
Chapter Pages
Tab Paper
Insert Sheets Settings \
Setting List: Sheets to Insert: Inserted Sheets é
Page Type Paper Source Print an
3 Inserted Sheets Drawer 1 Both Sides
12 Inserted Sheets Drawer 1 Both Sides é

/Daper Source: Drawer 1
Print on: Both Sides
Insert: 3,12

A sheet will be used as each of the

Multi-purpose Tray
Drawer 2
specified pages. Specify page numbers or

L page ranges, separated by commas, for
insertion positions. (e.g. 3,5,7-12)

Only Front Side
Only Back Side
Both Sides

Tab™ 0 105 g/m2)

Add

Cancel
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Tab Paper

o Paper Type:

LOFFLER

o Settings; Paper Type Settings: Displays a list of tab paper weights
o Tab Details: Allows to set the offset width to print on the tabs

Insert Sheets Settings

Setting List:

Page Type Paper Source
3 Tab Paper

12 Tab Paper

Print on

Multi-purpose Tray Only Front Side
Multi-purpose Tray Only Front Side

Sheets to Insert:

Paper Source:
Print on:

Insert:

Paper Type:

Paper Type Setiings

Name Category Basis Weight Type Finish Color
Tab 1 (91 to 105 g/m2) Standard Tab Paper Uncoated
Tab 2 (106 to 128 g/m2) Standard 110 gfm2 Tab Paper Uncoated White
Tab 3 (129 to 150 g/m2) Standard 140 g/m2 Tab Paper Uncoated White Tab Paper
Tab 4 (151 to 220 g/m2) Standard 180 g/m2 Tab Paper Uncoated White
Paper Type:
Tab 1 (91 to 105 g/m?2)
Tab Details

Offset Width: | 0.50

Cancel

! in {0.00 to 1.00)

Tab Paper

Multi-purpose Tray

Only Front Side

3,12

A sheet will be used as each of the
specified pages. Specify page numbers or
page ranges, separated by commas, for
insertion positions. (e.g. 3,5,7-12)

Settings...

Tab Details...
/ Add

Cancel

Cover Page - Front/Back Cover

Settings:

e Cover Settings: Allows option of adding front
and back covers.

o Paper Source: Select the paper drawer that
contains the paper type to use for covers from
the Paper Source drop down.

e Print On: Select on which sides to print, front,
back or both from the Print On drop down.

Finishing

Section 3 beginning with Finishing which allows
setting up parameters pertaining to the output of

the print job.

Front/Back Cover Settings

Cover Settings:

Front Cover
Paper Source:
Print on:

Back Cover
Paper Source:

Print on:

Front and Back Covers

Multi-purpose Tray

Only Front Side

Multi-purpose Tray

Only Back Side

Cancel

Only Back Cover
Front and Back Covers

Multi-purpose Tray
¥ Drawer 1
Drawer 2
'« None

Only Front Side
Only Back Side

Both Sides

Print

Printer: | Canon 5560 PS

Presets: | Black 1 sided
¥ Copies & Pages.
Microsoft Word

Layout
Color Matching
Paper Handling
Paper Source
Cover Page

Finishing
Quality
Special Features

Enter page numbers and/or page
ranges separated by commas
(e2.2.6:8)
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Print Style

1-Sided Printing: Prints on only one side
of paper.

2-Sided Printing: Prints on both sides of
paper.

Booklet Printing: Rearranges the pages
to format as a book. The booklet button
allows selection of left or right binding.
Paper source must be in the landscape
position in the paper tray.

Binding Location determines how the page

turns.

Gutter

Long Edge Left: Page turns like a book,
left to right.

Long Edge Right: Page turns opposite of
a book, right to left.

Short Edge Top: Page turns from top,
flips like a calendar (2nd page upside-
down).

Short Edge bottom: Page turns from the
bottom

Select Gutter to move the document’s text
up to 2 inches to make a left-hand margin
or gutter.

Staple:

Staple selection is either on or off.

The ON (Eco Staple Free)) option is
available on some machines. Instead of
using a metal staple, the copier crimps the
corner of the document. This feature limits
the number of pages it can “staple” to 5.

Position:

When Staple is selected ON, the Position
menu allows the ability to select where the
staple should go.

If a folding unit is available on machine,
other selection will be available to fold in
half or tri-fold.

Print Style:

Booklet Printing

Staple:
off

Position:

LOFFLER

Finishing E
Print Style:
¥ 1-sided Printing
2-sided Printing
| Booklet Printing
i Detailed Settings for Booklet
ook Opening
- Right Binding
Upper Left (Single) g Use Creep (Displacement) Correction
Displacement Correction Method
Misc. Finishina Modes...
Binding Location:
v Long Edge (Left) F Gutter...
Long Edge (Right)
Short Edge (Top)
Short Edge (Bottom) a
Gutter Settings
Gutter: 0.0 2 in (0.0 to 2.0)
Cancel | (SIS
i e e _ [UT
¥ Off
Staple: on
On /1 on (Eco (Staple-Free)) E

Position: ¥ Upper Left (Single) P

Lower Left (Single)
Left {(Double)

Upper Right (Single)
Lower Right {Single)

Paper Output: . Right (Double)

Auto

Top (Double) ’
Bottom (Double)
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LOFFLER

Misc. Finishing Modes: |

Miscellaneous Finishing Modes

o Enable/Disable the ability to stagger the

8 Offset
Output by COIIaged sets. Number of Copies for Offset: | 1 * (1109999)
e Number of Copies for Offset: Designates concol - T
how many copies to offset at a time.
Paper OUtpUt: Paper Output:

¢ Designate where the document comes out Tray (Unper Lett)

of the printer. Auto uses the system Tray (Lower Left)
Settings Tray (Internal)
Qu al Ity Printer: | Canon 5560 PS g
e Quality; Select from 600 or 1200 DPI (dots e .
per inch). Quality s
- . Quality:
¢ Quality Settings: allows access advance TE/% o (600 doi 5
Quallty Settlngs ] Quality Settings...
C0|0I’ MOde = Q Color Mode:
Color <
e Select from Color or Black and White
o ¥ Color Profile Settings...
o Profile Settings allows access to advance /!

color settings.

? PDF v Cancel Print

Print

Special Features

Job Processing: The method by which the Presets: | Default Settings
document is processed. Special Features |

Printer: | Canon 5560 PS

(o o]

Job Processing:

Hold
Secured Print

e Print: Document prints out directly from
the copier.

Store
Promote Print ’

s
|
Copy Current Setting Values
Version 4.13.0
? PDF a Cancel Print
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User

Hold: Sends a document to the hold
queue. The system requires a name of the
document which appears in the job holds
list. To print, select the hold queue, select
the document and print.

Secure Print: Sends a document with an
added 4-digit pin code to the secure print
queue. Typically, the document is stored
for an hour before they are automatically
deleted. To print the document, select Print
and enter the pin code.

Store: Sends a document to a mailbox set
up on the copier. The document is stored
until the auto delete time is reached. A PIN
code can be added to the mailbox for extra
security. To print the document, Select the
mailbox, select the document and print.

Promote Print: Sends the document to
the head of the print queue, giving it higher
priority over other jobs stacked up in the
print queue.

Management:

User Authentication: Enables/disables
user authentication. If turned on, a
password is required to print to the
machine.

Settings: Allows setting of the username
and password required to print to the
copier.

LOFFLER

Name Settings

Copy Current Setting Values

Version 4.13.0

? PDF ﬂ Cancel m
User Authentication Settings
Set the user name and password.
User Name: LofflerTraining
Password: sssssesas |
Confirm Authentication Information When Printing
Cancel | SN

Name of Data to Hold: Document4
Cancel | LS
Secured Print
Document will be printed in the Secured Print mode.
Set the document name, user name, and PIN.
Document Name: | (Max. 32 bytes)
User Name: LofflerTraining (Max. 32 bytes)
PIN: (1 to 9999999)
Cancel
Store Destination
Document Name: Document4
Mail Boxes: Mail Box Number Proof Print Mail Box Name
0
1
Print
Printer: | Canon 5560 PS a
Presets: = Default Settings a
Special Features B
Job Processing:
Print a
User Management:
¥ User Authentication =
User Authentication | ]
Settings...
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