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Canon ImageFORCE: Admin — Custom Sizes for MAC

This guide will go over how to register custom paper sizes at the machine and print driver, and how to
print. The custom sizes MUST be entered at the machine and print driver before printing.

Section 1.1: Setting a Custom Paper Size in the Multipurpose Tray

Some sizes can only be done in the Multipurpose Tray

1. Insert the paper into the multipurpose tray to - — ?
open the multipurpose tray’s display window W e
_,' LTR Su:h Dreboee
2. Select Custom Size || =
W
| - —
3. For one-time use, enter the paper size and .
press OK —
To save a custom size for future use, select & InE s
Register 0.00 - d0IE ! 2
(3.86-47.24) c 0 * 5 S5 ename
M 0.00 - 7 [
4. Choose an empty slot (Ex: S2) and select o -
Register/Edit :
5. Enter Custom Paper Size. er ot e
¢ Pay attention to which direction X and Y
. . Enter the paper sire,
are — the paper will need to be loaded in S
the tray the same way | | A E
+ r— v 5 [
*Note: If banner printing is enabled, the X/Y « | 400 sij
. (3.86-47.24) 0
range is larger than standard [ 6.00
(3.86-12.59)
6. Select OK X ons T
7. Select Rename to name the slot (710- Juomasie
character max) 3}
Register/Edit
. ¥ X 4,007
8. Type in a name and select OK v 6.00° e
Banner s2 83
9. Select Close to exit the Register Custom “ s
Size window »
Close J
10. The registered custom size is now available csonsan 2
to choose T——
- 1] 2] 3 I
11. Select OK to apply « »l 11 5
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x| 4.00
(3.86-47.24) ¢l 55
L ‘ 6.00 7. | Register
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X Cancel oK o
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Section 1.2: Setting a Custom Paper Size in the Drawers

1. Go to Settings/Registration >
Preferences - Paper Settings - and
select Register Custom Size

2. Choose an empty slot (Ex: S4) and select
Register/Edit

<hegister Custom Size>
Selecta button to regster of et

s

Not Repistered

Register/Fdt

Rename

3. Enter Custom Paper Size.
¢ Pay attention to which direction X and Y
are — the paper will need to be loaded in
the tray the same way

<Register Custom Size: Register/Edit>

Enter the paper size.

4 You can use the numeric keys.

select Custom Size
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4. Select OK x| 4.00 - 1] 8] o
(3.86-18.00) cl oo
(3.86-12.59)
X Cancel oK o)
5. Select Rename to name the slot (70- Smabame
character max)
Register/Edit
S4
6. Type in a name and select OK X 4.00° !
Y: 6.00"
Delete
7. Select Close to exit the Register Custom paet e sk I
Size window s 5 —
Close J
8. To assign the custom paper size to a drawer, P
go to Settings/Registration > Preferences
- Paper Settings, choose drawer and a5 s

10. Select OK to apply

X Cancel Settings

a6l
. J
*Note: You can get here quicker s
using the o s
Settings/Regist. e
ShortCUt icon 9 Paper Settggﬂosrélc‘i?iﬁ. : Flain 1 (17-20 Ib bond) d'
Settings = Custom Size &
9. The registered custom size is now available SDIsR e e
to choose. Select it and make sure the X and 3 You e the et o, e
Y fields are filled in correctly . -
= 1 2 3 &
* . . . . . € 7?11‘{ 4 5 6 steak
Note: Registering custom sizes this way will —
also show in the custom size options x| 4.00 o
within the multipurpose tra 683850 ol I
purp y [ 6.00 -
(3.86-11.69)
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Section 2: Creating a Custom Paper Size in Print Driver:

1. Open document and click File > Page e Nomniagiing
Setup Format For < MAC SC: 3::_:::“‘ .- by B.50 inche
Paper Size ¥ US Letter 850

2. Click the Paper Size Drop down and % i3 i

select Manage Custom Sizes... e
*Note: If Custom Paper Size is already et ord
created, select from the dropdown : Cancel
and skip to step 6
3. Click the + in the bottom left corner to e
add a new size
e Enter dimensions and change the B e
name

n

4. Click OK e

+|-le-
? cancel  (EZED
5. When printing, the updated size will now A
appear under Paper Handling Sheet Order Automatic 1§

Scale to Fit Paper Size
Destination Paper Size

Scale Down Only

6. If document needs to be scaled to fit on il
a different size paper, toggle Scale to it Automatic
Fit Paper Size on and choose Scale o Fit Paper Size ©
Destination Paper Size Destination Paper Size 1§ Lottar:8.50 by 150 Wahas (@

Scale Down Only

Paper Source:

7. If using the Multi-Purpose Tray, select
Printer Options > Paper Source and
Multi-purpose Tray

Multi-purpose Tray (<]
Paper Type: Auto

Settings...

Insert Sheets

8. Apply any other desired settings. Select
OK - Print

i

Front/Back Cover Settings..

Carbon Copy Settings...
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