» LOFFLER TECHNOLOGY TO POWER SUCCESS

Canon ImageFORCE: Staple and Staple-Free Finishing Options

This guide will cover how to add different staple finishes to copy and print jobs.

From the Copy Feature:

1. Select the Copy from the Main Menu screen.

2. Place documents face up in document feeder
or face down on the platen glass.
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3. Select Finishing.
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4. Select either the Staple + Collate or Staple
+ Group icon.

5. Select the Next button to select the staple
type and position.

<Finishing>
Select the finishing type.
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6. There are 3 different staple types:

e For a single Corner staple, choose the
position.

e For a Double staple, choose left or right
side.

o For a Staple-Free (Eco-Staple), choose
the position. This will crimp the corner of
the sheet.

7. Select the OK button to save and close the
finishing window.

*Note: Some finishers have other options*
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From the Print Driver:

1. From the computer, open document, go to orint
File.
tg] Copies:
2. Select Print. orint
3. Select Printer Properties. Printer
== DemoRoom ImageForce PCL
Printer Properties
4. Under the Basic Settings tab, select the
FageSe\up Finishing  Paper Source  Qualiy
Staplelco"atelGroup menu Profile: ‘/cchangewaaunsmngs v‘ Add(1). Edit(2).
Output Method [ P V]
5. Select Staple + Collate or Eco (Staple- @ ramse :
Free) + Collate from the dropdown menu. @ ot §
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This can also be done in combination with ES B
GrOU . - T-sided/2-sided/Booklet Printing: Crana et
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6. Select Staple Position... to the right to i Al e 5 =
choose the position of the staple. It will Seoe e
View Settings o 3 Staple < Group o Staple Postion.
default to the upper-left corner. = j L swerne ]
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7. Selec? OK to save and close the print driver i P = )
WIndOW 3 Eco (Staple-Fros) + Colate
B Let the app change my print] gi P it Cancel
8. Select Print to print the document with
staple finish. I:JE:]
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