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Canon ImageRUNNER Advance DX: Printing Booklets on a Mac 
This guide will go over how to print a booklet from a Mac. 
 

Printing Booklets from a Mac 

1. Open the document à 
Click File, Print à 
Select desired printer à 
Expand Printer Options 

 
2. Select Finishing 

 
3. Change Print Style to Booklet Printing 

• The print driver will automatically 
rearrange the pages 

4. Change Saddle Stitch Settings to Fold 
Only or Fold + Saddle Stitch à 
Click OK 
 
Note: If the pages already in spreads 
(paginated), do not select Booklet Printing; 
see next section for directions 

 
5. Make other desired changes and Print 
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If pages do not need to be rearranged (already in spread form)… 

3. Under Print Style select 1-sided à 
Click OK 

 
4. Expand Special Features 

 
5. Change Job Processing to Store à 

Select OK à 
Select Print 

 
6. A popup will appear 

• Rename document, if desired 
• Select Mail Box number 
• Select OK 

7. Walk up to Printer 

 
  

 

 

 



 

2/19/2024  

©2024 Loffler Companies
MN: St. Louis Park; Duluth; Mankato; Rochester; St. Cloud; Willmar; Grand Rapids; Thief River Falls   |   WI: Eau Claire; La Crosse; Green Bay  

 IA: Sioux City; Spencer  |  NE: Norfolk  |  ND: Fargo; Grand Forks  |  SD: Aberdeen; Sioux Falls  

At Printer… 

8. Select Access Stored Files from the 
Home Screen 

• If a selection pops up, choose Mail 
Box  

9. Select Mail Box document was sent to 

 
10. Select Document à 

Select Print 

 
11. Select Change Print Settings 
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12. Select Finishing 

 
13. Choose Staple + Collate à 

Select Next 

 
14. Choose Saddle Stitch 
15. Click Change under Select Paper to 

choose a tray 

 
16. Choose a tray à 

Select OK 
 

Note: Paper must be landscape in the 
drawer to be able to fold and saddle stitch 
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17. Select 2-Sided Printing 

 
18. Choose Calendar Type à 

Select OK 

 
19. Type the number of desired prints à 

Select Start Printing 
 

Note: Select Favorite Settings to save 
these booklet settings for next time. 

 
 

 

 

 

 

 


