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Xerox Altalink: Setting Defaults for Copy Settings at the Copier. 
 

 

1. At the copier, select the Log In button on 
the front panel. 

 

2. Enter the Username. 
Note: The default Username is Admin. 
 

3. Select Next. 

 

4. Enter the Password.  
Note: The default password is 1111. 

 
5. Select Done. 

 
 

6. Select the Copy icon. 

 

7. Select the desired settings that will become 
the new default. 

 

8. Scroll to the bottom of the screen and select 
Customize. 

 

9. Select Save Settings as Default. 

 

10. Select Save to confirm saving these 
settings as defaults.   

Note the confirmation message at the top 
left of the front panel. 

 

 


