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Canon ImageRUNNER Advance DX: Creating a Shortcut on the

Home Screen

This guide will go over how to register a Shortcut or Favorite to the Home Screen.

1. Select the Application icon
Example: Scan & Send

Scan and
Send

2. Select Settings

Example: Select Destination, 2-Sided,
Color, PDF Compact, Skip Blank Pages

@ Ready to send.
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3. Select the Menu button in upper right-hand
corner

4. Select Register to Home

Reaister Favorite Settings

Edit Favorite Settings

Reaister to Home

Change Default Settings
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5. Confirmation screens will pop up, hit Next <Register to Home: Confirm Settings>

The following settings will be registered.

EI/E ] A
(Cnmgrav) 300:300dpi | Auto @9 . PDF(Compact)

Destinations ~ : 1

2-Sided Original » Book Type

Density > ----7---- o
Original Type > Text/Photo

Copy Ratio > 100% ]|

X Cancel Next >

<Register to Home: Settings for Recall>
Set action when registered button is pressed.

6' Turn bOth SeleCtlons to Off and hlt Next = Display Confirmation Screen When Recalling on ‘I off I

- Start Operation for Recall
(Operation starts when button is pressed.) Oon ‘I off I

X Cancel < Back ‘ Next >

7. Nam e the Shortcut and Wr|te a Short <Register to Home: Button Name and Comment>
. . Enter the button name and comment as necessary.
Comment, if desired

e Personal selection will make this Name ’Mi
3

only available on personal accounts
° Shared W|” make thls avallable on | R

all accounts Comment
»

Note: The Personal selectionis only |
available if Department ID’s are activated
or if there’s another software being used e

8. Click OK X el X

9. The Shortcut is now available on the
Home Screen and a Button “%
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