> LOFFLER TECHNOLOGY TO POWER SUCCESS

Canon ImageRUNNER Advance DX: Secure Printing

Confidential Printing using the Secure Print feature.

Sending a Document from the Secure Print Queue

1. From an open document: Select File >
Print >

Printer Properties. Printer
; CanzekR ALY CR5350/5540 PU
2. Under the Basic Settings tab: Select the Poge Setup _ Frishing  Paper Source Quaty
Output Method drop-down menu and Pl | # <Change> Defau Setings v
select Secure Print.
[Protect with PIN.
+3 Store
¥ | Promote Print
5= Edit and Preview
3. Select Yes to confirm switching the Output Information
M et h O d - The output method will be switched to [Secure Print].
Set the user information by clicking the [Details] button,
Enter the document name, PIN, etc. when printing.
Do you want to set the user information now?
-
4. Enter a numerical PIN number. Secure Print Details X
e PIN Code can be up to 7 digits. |“se'Nam31 ‘
Joe Smyth [Max. 32 characters]
5. Select OK to save and close the Secure P
Print Details window. [ 110 s555999
ot | [t
6. Select print options as necessary (ex: color, Pa“T’”‘ (it see
. on v 1005
2-sided, staple, etc.). !
1-sided/2-sided/Booklet Printing:
7. Select OK. \EJ s .
Binding Location:
’ _J ot o Gl
Staple/Collate/Group(H):
‘;‘J‘ Collate v el
Color Mode:
’[ ‘ e » Nooer o Colom Beings
oot
8. Select the Print button to send the
document to the Secure Print queue. =
Print
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Releasing a Document from the Secure Print Queue

1. Select the Secure Print icon from the Main
Menu screen.

Note: If Secure Print isn’t visible on the
Main Menu, swipe a finger to the right
across the screen to access more pages
(similar to a phone or tablet).

2. Select one or multiple document(s) in the
queue.

» Secure Print

o Job Status Job Log |
3. Select the Secure Print icon.
>
Note: Print jobs will automatically delete out e ke i T T
of the Secure Print queue by a specific T P o e —
. . v by .2
timeframe. (The manufacturer default is 1
hour.)
n
‘S:I:I:(rﬂon : Details | Cancel ’ &_.;;cr'::re
4. At the prompt, enter the PIN number Secure Print Details X
chosen in the print driver. S
5. Select OK to print the document. foe Sy . 32 charctr]
PIN:
‘.... | [1to 9999999]

6. A message will appear to confirm the PIN
code is authentic and the document has
released to print.

Authentication is complete.
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