> LOFFLER TECHNOLOGY TO POWER SUCCESS

Canon ImageRUNNER Advance DX: Printing Booklets from a PC

This guide will go over how to print a booklet from a PC.

Printing Booklets from PC

1. Open the document 2> x
; P BN o Conon i cav oxcsesor B I tielp ©

Print to open printing preferences > — _

Copies: |1 = Print in grayscale (black and white) [ Save ink/toner (&)

Select desired printer >

Pages to Print

Select Properties to open the print driver ®u  Owmen  Omgs [6 el

* More Options

LOFFLER

Page Sizing & Handling (1)

Size Poster Multiple Booklet

OFit O Actual size
@ Shrink oversized pages () Custom Scale: %
[l Choose paper source by PDF page size

[ Print on both sides of paper

@ Fliponlongedge (O Flip on short edge
Orientation:
® Auto O Portrait O Landscape
Comments & Forms < L >
Document and Markups || Summarize Comments Page 10f8

2. Confirm document size is set to the correct PR Canen A B C5E50 Properes "

Basic Sefings Page Sewp Finishing Paper Source Ouality

paper size for print - [ | o
3. Select desired Color setting =

i) PagesSizs Copies(Q) = [t 99g)
s |Latr || onentaton

X, Oulput Sz

A| @ Pomait A) Olandscape
Maich Page Size ‘ -

Page Layout

1 | 1om

1-sided2-sidec/Booklat Printing.

4. Under 1-sided/2-sided/Booklet Printing J, BN | T P ——
select Booklet Printing \DFal @y

e Use the drop down to select the
finishing option —_—

Restore Defaulls

5. Press the Booklet selection £ worcowom

Calor Mode:

Cancel Help

6. ThIS pop up Window WI" Open Detailed Settings for Booklet

Booklet Printing Process

7. Under Booklet Printing Process select: (i Applcaion Setings

(@ With Driver Settings

e With Application Settings is used for CNmDEves etag
documents already laid out in spread

(@ AllPages at Once
fOI’m @ (O Divide into Sets

202

e With Driver Settings will rearrange N : )

single pages into a booklet g Leneinans -
8. Press OK and Print e Bt -

Use Creep (Displacement) Correction

Note: Be sure the paper is landscape
orientation when in the tray J m_?.] PR

1 00002
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Troubleshooting When Adding a Cover

printed, follow the below steps.

The print driver will allow you to Add a Cover IF it is pre-printed. If you need to add a cover that is NOT pre-

Single Page Document

From the Computer:

1. Open the booklet document -
Print to open printing preferences -
Select desired printer>
Select Properties to open the print driver

Print X

[print in grayscale (black and white) [ ]Save ink/toner (D)

EEUTER PC Demo: Canon IR Adv DX C58501

copies [t :

Pages to Print Scale: 94%
®an O Current () Pages 8 85x 11 Inches
» Mare Options
LOFFLER
Page Sizing & Handling (1) e
Size Poster Multiple Booldet
Crit O Actual size
(@ Shrink oversized pages () Custom Scale: %

[[JChoose paper source by PDF page size

EZ]Print on both sides of paper
@Fliponlongedge () Flip on short edge

Orientation:
® Auto O Portrait O Landscape
Comments & Forms = ]

Document and Markups ~ | summarize Comments Page 1 of 8

Pog ek

2. Confirm document size is set to the correct
paper size for print

3. Select desired Color setting
4. Change Output Method to Store

e A new box will appear to choose the
destination

#% PC Demo: Canon IR Adv DX C5850i Praperties x

Basic Seings PageSewp Finishing PaperSouce Quaity

Profile. # <Change> Default Setings . Addii)... Eda2)

Output Method =4 Print -
= Print
9 Hold CopiesiQ} 1121 099y
B Secure Prnt ¥ Onentation

ocmdevice|  [A] @®Powat  [A) OLandscape

[ Ianusi Scaling

1-sided2 sided/Baoklet Printing

Jj

e The print job is now stored in
selected Mail Box

e Print Settings will be changed at the
printer prior to releasing the print job

Note: File can be renamed under Enter
Name if desired

;l T-sided Prning
I 7l
T T ——
J Long Edge [Lef] e
Staple/Calate/Geouply
View Setlings ; Cotate
Language Setngs(V). =
Restors Defeuls Colortode
l[ R
Cancal Help
5. Select a Mail Box Store Details X
. Data Name
6. Select OK and Print
(@ Enter Name

Name: Loffler Document

(O Use File Name

~

Mail Boxes: % Retrieve Mail Box Information

Mail Box Number  Print Sample
0

Mail Box Name a

A @D T AW R
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From the Copier:

7. Select Access Stored Files from the
Home Screen

Note: it may be on the second page of the
Home Screen

8. If a selection pops up, choose Mail Box

Select the location to use the file Q

Access
Stored Files

re and handle files in
nly supported by PC, such as

@ an
commonly supported by

9. Select the Mail Box chosen from step 5 € Mai box
Box No. Name Used
& o 0%
I 9 01 samples 1%
@& 0 0%
10. Select the document, press Print
<) Mail Box 101 : samples = | =
« Type Name A Paper Size Page Date/Time A
_'H worldmap.ai 117 0 1 08/10 10:13
jy fantasy - Color Expressi 117 [ 1 09/02 11:15
1% Envelopes Custom [ 8 10/04 09:28
1% Newsletter LTR O 15 1012 1408
E¥ ' Loffler Document LR D 8 109 1:3
T U 43 Update Total:5 Selected: 1
Juur T Print List

11. Select Change Print Settings button; the
screen will refresh with print settings and
advanced features

@ Ready to print

12. Select the paper the inside of the booklet will
be on by pressing Select Paper and
choosing a tray

Note: Paper must be landscape in the
drawer to be able to fold

13. Press Options

Auto
(Color/B&W)

Select Color

| Select Paper I
»

F'nlshmg 2-Sided Prh‘lig

i\
Options
L J

Store Settings

Start Printing
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14. Select Booklet on the first page

8] Ed

Booklet
4
15. Select Booklet Scan <Booklet> » 2)
. o . i Make settings for booklet printing. &/
16. Select the desired finishing option
« Fold & Saddle Stitch: halffolds and | | ©*| ——* ]
staples up to 20 sheets of paper Booklet Scan
e Do Not Fold: will print document 2- :
sided without folding i ]| |
e Fold Only: half folds 3-5 sheets S L - 8uD
without a staple (depends on version) ‘ .
| Add Cover | Opening Type et Details i Coonoe
17. Press Add Cover to add Front & Back cover L 3 i :
X Cancel Settings 0K 2
18. Select desired option(s) for cover <AddCower>
Set the paper size and print settings for the cover.
19. Press Change
= Front Cover l Print ‘ Leave Blank
= Front Inside Cover \] Print ‘ Leave Blank
= Back Inside Cover - ' Print ‘ Leave Blank Pa'l
x17
= Back Cover l v Print ‘ Leave Blank ch:r:ge
X Cancel Settings 0K &)
20. Select the Tray the cover will come from 1m0

21. Press OK R A )

® Ready to print

22. After all selections are made, press Print

Note: Select Store Settings if this document

will be stored to reprint L/ B0
(colorBem) 11x17 1
Note: Select Delete File After Printing if St Color

Select Paper
» »

the document is no longer needed; this will
remove it from the Mail Box

Start Printing J
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Troubleshooting When Adding a Cover

printed, follow the below steps.

The print driver will allow you to Add a Cover IF it is pre-printed. If you need to add a cover that is NOT pre-

Spread Document

From the Computer:

1. Open the booklet document -
Print to open printing preferences -
Select desired printer>
Select Properties to open the print driver

l;f
©]

[T PC Demo: Canon IR Adv DX C5850i
Copies D

Pages to Print

] e

[] print in grayscale (black and white) [ ] Save inkftoner (@

@Al Ocurent  OPages  [1-4

» More Options

Page Sizing & Handling () 1185 Inches

Size Poster Multiple Booklet
OFit O Actual size
@ Shrink oversized pages C Custom Scale: 100 %
] Choose paper source by PDF page size

£4] Print on both sides of paper
@ Flip on long edge () Flip on short edge

Orientation:
® Auto O Portrait (O Landscape
Comments & Forms '

Dacument and Markups ~  Summarize Comments

Page 1 0f 4 (1)

Pos e

2. Confirm document size is set to the
correct paper size for print

3. Select desired Color setting

4. Change Output Method to Store; a new
box will appear to choose the destination

# PC Demo: Canon IR Adv DX C5850i Properties *

Basic Sefiings Page Sep Finishing PaperSource Quality

Profle o <Change> Detsu Setings Add(1).. Edii2)
OuputMethod: = Prnt -
5 P
9 Hold Copies(Q) 112 1109939
R B Secye Print Orientation

wreindevice| | A| @ Porvsit [A) Olandscaps

7 | Promate Print

| S

Page Layost [ IManual Scaling

9| 1en1

JJ 1-sided/2-sided/Booklet Prinfing:
= =| 1-sidea Prining
R -

Lefter [Scaing: Autol

Binding Location
J Long Edge [Lef] - o

Staple/Collate/Group(H)

e Print Settings will be changed at the
printer prior to releasing the print job

Note: File can be renamed under Enter
Name if desired

Restore Defauns E f—
5. Select a Mail Box Store Details X
6. SG'ECt OK Data Name
. . . . (® Enter Name
e The print Job_ is now stored in e [omeDome:
selected Mail Box

(O Use File Name

4’-.' Retrieve Mail Box Information

Mail Boxes:

Mail Box Number  Print Sample Mail Box Name ~

1]

1 samples

Al DO W N
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From the Copier:

7. Select Access Stored Files from the
Home Screen

Note: it may be on the second page of the s
Home Screen

8. If a selection pops up, choose Mail Box

9. Select the Mail Box chosen from step 5 € Mailbox
Box No. Name Used
& 0 0%
| §) 01 samples 1%
® 0 0%
10. Select the document, press print I
<) Mall Box 101 - samples Eﬂ
« Type Name A PaperSize Page Date/Time &
j& worldmap.al 1ma7 O 1 0810 10:13
|1 fantasy - Color Expressi 1107 (o) 1 09/02 11:15
1% Envelopes Custom 8 10004 09:28
1% Newsletter LR o s 1012 14:08
¥ Loffler Document LR o s 1109 11:23
¥ ™ Loffler Document LTR 0o a4 1109 15:47 ] I
1+ ‘ ¥ Update Total:7 Selected:1
ngaw T Print List

Details Display
»| Image

Edit File <
'
b‘ >‘ L L ﬁ

11. Select Change Print Settings button; the
screen will refresh with print settings and
advanced features

12. Select the paper the inside of the booklet will
be on by pressing Select Paper and
choosing a tray

Efw)
Note: Paper must be landscape in the o 117 1

drawer to be able to fold Select Color I—lsm Paper

13. Press 2-Sided Printing

Store Settings ] Start Printing
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14.

Select Staple & Collate >
Press Next

<Finishing>
Select the finishing type.

A

>

I/
IS

Collate
(Page Order)

X Cancel Settings

Group Staple + Collate

(Same Pages)

B Back

o
I~/"

Staple + Group

15.

Select Book Type =
Press OK

<2-Sided Printing>
Select the type for 2-Sided Printing.

A b

Book Type ‘

Calendar Type ‘

= For Multiple Files

Only effective when
Merge Files & Print s set.

A A

il
Always Print
2-Sided

X Cancel Settings

Ai ﬂi '7
T4 |
Always Print 15t ‘

Pg. on Front Sd.

oK »

16.

Select Saddle Stich on the left-hand side

<Finishing: Staple Type>
Select the type and position for stapling.

-~

17. Select the paper the inside of the booklet will
be on by pressing Select Paper Change = Comer o by bl e el ot
Select the Tray the cover will come from > Daible ,
Press OK : J—I
=)
18. Press Add Cover to add Front & Back cover
Staple-Free (Efw]
(Max 10 pages) 11x17
X Cancel Settings < Back 0K J
23. Select desired option(s) for cover <Add Cover>
Set the paper size and print settings for the cover.
24. Press Change
Print Leave Blank
| BED
117
Change
X Cancel Settings 0K J
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19. Select the Tray the cover will come from
20. Press OK

w7 0
2
o7 0
El

25. After all selections are made, press Print

Note: Select Store Settings if this document
will be stored to reprint

Note: Select Delete File After Printing if
the document is no longer needed; this will
remove it from the Mail Box

@ Ready to print

EI/E 2 AR ]
Auto Favorite
(Color/B&W) 11x17 1 Settings
Select Color

‘ Select Paper

F

2-Sided Printing |

3

Finishing

=]

Store Settings |

Start Printing
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