QUICK GUIDE

LOFFLER

HP E Series: Setting Scan to Email Defaults

1. Open a web browser, then enter the IP

+Email Setup,
+Default Job Options.

Note: There are Default Job Options for

Scan to Folder and Scan to SharePoint
as well.

%) [nttp:// ] D~
address of your HP LaserJet printer.
2. Navigate to the Default Job Options page. » HP Color LaserJet MFP E87660
Select: HP Color LaserJet MFP E87660  10.0.86.22
Information General Copy/Print Scan/Digital Send
Scan/Digital Send, ——

=] Emall Setuy Email Setup > Default Job Options
Default Job Options
Default Job Options

Quick Set:

3. Scroll down to the bottom of the File

Settings section and select Advance
Setting.

File Sertings
FileNama*
Tuntities]
I user editable
File Type
POF
[ user editable

Color/Black
~| | Automatically detect color or black |~

4. Scroll back to the top and change the
default options for each section beginning
with Address and Message Field Control.

Address and Message Field Control

Select the desired setting for each field and whether the field can be edited by the user at the
Address Field Restrictions

Users can type addresses v
Setting applies if From, To, Cc, or Bcc fields are "User editable”

Allow invalid email address formats
From:

Default From: v User editable

Default From: *
E87660@loffler.com

Default Display Name:

E87660
Note: This is an optional setting. If set, the
display name is shown at the control panel
rather than the Default From: address.

To:

Blank v User editable
(4

Blank v User editable
BCC:

Blank v u User editable
Subject:

%DEVICE_TIME_HHMMSS% ] User editable
Message:

User editable

5. If using encryption or digital signatures,
change the defaults under the Signing and
Encryption section. Skip this section if you
are not using digital signatures or
encryption.

User editable

Mashing Algorithm

commended) -

Encryption Algorithm

ncryp Attribute for Recipient Public Key
~| | AES-256 (recommended)

v | | usercertiricate [ use the recipient public key certificate

iplent's public key certif to verify the recipient
g this at

Notification
Do not notity

Condition on Which to Notity

Prompt user prior to job start

your environment.
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6. Scroll to the Notification section and
signify what should happen when a job
completes or a scan to email fails.

Note: Select either email or print in the
Method Used to Deliver Notification

Notiry only it job faits Email

[ user caitavie

LOFFLER

Include thumbnail

Automatically detect color or black |+ |

Create Multiple Files

Basic Settings

7. Scroll to the Scan section and change Scanettings
defaults as needed. P > 5 [ =
Optimize Text/Picture
Note: Under the Scan Mode, select from: L %] Dmmesbe — |— =
Contrast _ = -
Standard document 5-Oormal e il v
Standard document, add pages iy, e Mk
Specify width of edge margins to be erasec 3 - (Normal) v 5 - (Normal) -
Book
2-sided ID, prompt for both sides
2-sided ID, prompt for back side
8. Scroll to the File Setting section and Sas— : . .
. File Name Prefix: File Name * File Name Suffix:
change whichever defaults necessary. v [wntiea >
Not user editable [ user editable Not user editable
File Name Preview:
[Untitted].pat
File Numbering Format: File Type
Xy v Add numbering when job has just one PDF g
1‘J;rv1 when the job is divided into multiple file (ex. _1-1) uusevedinhle
Re‘s;(ut'wn Quality and File Size
300 dpi o Medium i
9' SeleCt Apply to Save the neW d_efaUItS ﬂuign Compression (smaller file) PDF Encryption
and close the Default Job Options Rl st 0 80 00 srwtveprompeto e s
WI n dOW Color/Black =S

Suppress Blank Pages
Blank pages within the original document
are not saved.

Lory I e
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