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Canon ImageRUNNER Advance: Turn on Department ID Codes 

Turn on Department ID codes to restrict color only from RUI including print driver setup. 
 

At the computer enter the IP address of your copier 
into the address field: 

EX: 10.0.0.010 

 
 

 

Then User Management 

 

 
 
 
 

Department ID Management to register ID codes/turn it on/do the reporting. 
To add ID codes hit: 

 
 

 
 
The ID can be 1 to 7 digits.  A password is NOT required, it’s optional. You can set page limits to limit 
color for certain codes etc.  
Then hit OK 
GO TO SETTINGS-to enable the codes for the machine, and clear counts after reporting.   
 

 



 

QUICK GUIDE 

 

 

©2018 Loffler Companies 
MN – Bloomington: 952.925.6800  •  Mankato: 507.625.8040  •  Rochester: 507.292.8888  •  St Cloud: 320.255.8888  •  Willmar: 320.905.0289 

WI – Eau Claire: 715.834.2679  •  Hudson:  715.834.2679  •  La Crosse: 608.782.7587 
 

 12/19/17 

 
 
 
Check the “Enable Department ID Management”, make sure at least (1) ID code is registered prior to 
enabling. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Select OK. 
 
You will need to turn on Dept ID Mgmt at the print driver as well, preferably at the server level. Go to 
Start/Printers/Right click on the Canon and go to Properties 
Then select the Device Settings tab 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Go to Setting to set to not allow color printing without a code. 
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OK after you select APPLY.   

 
 
 
 
 
 
 
 
 

 
*When printing it will bring up a pop up and you enter the ID code  
 
** Depending on how your network is setup you may have to go to each work station and delete and  
re-add the print driver once you’ve changed the print driver at the server level.** 
 

 
 


